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External Examiner Expenses Claim for Travel and Subsistence

Please note that all expenses should be supported by receipts. Further details regarding travel and subsistence categories and allowances can be found in the ‘Guidance for External Examiners’ document. 
[bookmark: _GoBack]
	If you are claiming mileage please tick () to confirm that you are insured to use your vehicle for business use.  For your first claim please supply evidence of business use insurance
	



	



Vehicle Registration


	



Vehicle Make & Model


	Category of Claimable Fees and Expenses
	This claim is for? ()
	Receipts attached? ()
	Incurred on? [DD/MM/YY]
	Category Total (£)

	Accommodation for main examination board/induction training (if not booked through NCG) NB: if you stayed with a friend or relative - max £40
	
	
	
	

	Subsistence incurred through attendance at main examination board/induction training (see below)
	
	
	
	

	Air/Rail/Taxi and Travel for main examination board/induction training (see below)
	
	
	
	

	Mileage (45p per mile)
	
	
	
	

	Personal incidentals (£5 per day)
	
	
	
	

	
TOTAL CLAIMED
	
	
	
	
£



Maximum Allowances
	Subsistence (Breakfast & evening meal only) up to £20 per day
	Accommodation 
Up to £85 per night 
	Rail Travel 
Second class travel only
	Mileage 
NB applicable for  return journeys of less than 250 miles or second class rail fare will be reimbursed




Print Name:		__________________________________

Signed (Claimant):__________________________________.Date:_________
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